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Slide 1 

Text Captions: This demo shows how you can modify or cancel a Bill of Lading that you created online, up until the time it is assigned to a driver. This 
feature is available to all registered odfl4me users. 

 

odfl4me registration information is provided at the end of this demo. 
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Slide 2 

Text Captions: If you have created a Bill of Lading on our web site, 

and the shipment has not already been assigned to a driver, 

you can modify or cancel the pickup online. 
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Slide 3 

Text Captions: To modify a Bill of Lading, first select the desired one from your list of recently created BOLs. 

Press Submit. 
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Slide 4 

Text Captions: The details for the shipment will then be displayed, giving you an opportunity to be sure you have selected the correct shipment. 
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Slide 5 

Text Captions: At the bottom of the review screen, click the link that says, "Modify this Bill of Lading and Pickup Request". 
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Slide 6 

Text Captions: Confirm the shipment is the one you wish to change, 
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Slide 7 

Text Captions: Then press the "Modify this Bill of Lading" button. 

 

 

 



modifyBOL          

 

© 10/13/2009 Old Dominion Freight Line, Inc. Unauthorized Distribution Prohibited Page 8 of 19 

 

Slide 8 

Text Captions: The modification screen will then appear, enabling you to change any detail about the shipment. 
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Slide 9 

Text Captions: Once all your changes have been made, press the Next Page button. 
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Slide 10 

Text Captions: Confirm your changes are correct, 
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Slide 11 

Text Captions: Then press "Finalize BOL Changes". 

 

 

 



modifyBOL          

 

© 10/13/2009 Old Dominion Freight Line, Inc. Unauthorized Distribution Prohibited Page 12 of 19 

 

Slide 12 

Text Captions: Your changes will be applied, and a confirmation screen appears. 
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Slide 13 

Text Captions: At the bottom of the confirmation page is a link to print out the modified Bill of Lading and Labels. 
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Slide 14 

Text Captions: To cancel a Bill of Lading, select it from your list of recently-created BOLs. 
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Slide 15 

Text Captions: Then press the "Cancel this Bill of Lading and Pickup Request" link. 
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Slide 16 

Text Captions: Confirm the details to be sure you are cancelling the correct shipment. 

 

 

 



modifyBOL          

 

© 10/13/2009 Old Dominion Freight Line, Inc. Unauthorized Distribution Prohibited Page 17 of 19 

 

Slide 17 

Text Captions: the press the Cancel Pickup button. 
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Slide 18 

Text Captions: The shipment will be cancelled immediately, and will no longer appear in your list of recent BOLs. 
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Slide 19 

Text Captions: Congratulations! This concludes the Cancel / Modify Bill of Lading demo.  You may also find the below links helpful: 

 

If you are a registered odfl4me user, try our Bill of Lading tool now! 

 

If you are not yet a registered user, you may register online, or by calling us at 1-800-235-5569. 

Modify / Cancel Bill of Lading  

 


